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Meeting Norms: Participate Authentically

QUICKBOOKS FOR NONPROFITS

     

      
  

         
   

Respect each other - judge 
ideas, not people

Be patient with techBe present & engaged 

Be prepared to use video

Expect active participation 

Avoid multi-tasking

Mute your microphone 
(unless you want to speak)

Expect confidentiality
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Today’s Session

 QuickBooks Overview

 Restricted Revenue

 Accounting Structure

 Working with Restrictions 

 Resources & Wrap Up

QUICKBOOKS FOR NONPROFITS
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Poll – Who’s With Us?

3) What is your primary 
role?

1) Nonprofit or for-    
profit?

2) Organization budget 
size?

1 CEO / ED

2 Finance 

3 Development / Sales

4 Operations

5 Program Management

6 Other

1 < $1M

2 $1M - $5M

3 $5M – $10M

4 > $10M

1 Nonprofit

2 For profit  

QUICKBOOKS FOR NONPROFITS
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Financially Resilient Organizations...

Stay focused on 
the long-term

Continually assess 
and respond to 
current needs

Understand and are 
able to tell their 
financial story 

QUICKBOOKS FOR NONPROFITS
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Overview

QUICKBOOKS FOR NONPROFITS
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Using QuickBooks for Nonprofits

WHY QUICKBOOKS
 Inexpensive 
 User friendly
 Adaptable
 When compared to Excel: more 

controls, standardized reporting

LIMITATIONS
 Not a true fund accounting system
 No automatic allocations
 No formal close
 For-profit terminology

QUICKBOOKS FOR NONPROFITS
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QuickBooks Versions

QuickBooks Desktop QuickBooks Online

QUICKBOOKS FOR NONPROFITS

*QuickBooks Online Advanced is recommended for 
organizations to optimize the recommendations in this 
training
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Restricted Revenue

QUICKBOOKS FOR NONPROFITS
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Key Definitions

CONTRIBUTION: An unconditional, non-reciprocal transfer of an asset 
or cancellation of a liability to a not-for-profit organization

PROMISE TO GIVE: An agreement to contribute an asset; it will be 
entered into the accounts if verifiable documentation exists

Donor Imposed RESTRICTION: A limitation on the use of an asset 
placed by the donor

Donor Imposed CONDITION: A transfer based on a future or uncertain 
event, the occurrence or non-occurrence of which will dictate 
whether the asset is retained by the not-for-profit organization

QUICKBOOKS FOR NONPROFITS
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Classifying Contributions

WITHOUT DONOR RESTRICTIONS

 No stipulations on timing or purpose
 Board designated assets

 Must be imposed from outside the 
organization

 Restrictions can be:
• Related to passage of time/period     

of use
• Related to use for certain 

expenditures/purposes
• Restricted in perpetuity

WITH DONOR RESTRICTIONS

QUICKBOOKS FOR NONPROFITS
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 Timing: in the period received or 
promised

 Restriction: classified according to the 
donor desired level of restriction

Recognizing Contributions

To “recognize” a contribution 
means to enter its value into the 
organization’s general ledger and 
record revenue.

Just because it’s recorded for audit purposes, that doesn’t mean 
it is available for spending

QUICKBOOKS FOR NONPROFITS
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Releasing Revenue Restrictions

EXECUTIVE 
DIRECTOR

PROGRAM

FUNDRAISING

FINANCE

QUICKBOOKS FOR NONPROFITS
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Structure

QUICKBOOKS FOR NONPROFITS
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Chart of Accounts
UNIFIED CHART OF ACCOUNTS

Account  Numbers Category

Statement of 
Financial 
Position

1000 – 1999 Assets

2000 – 2999 Liabilities

3000 – 3999 Net Assets (Equity)

Statement of 
Activities

4000 – 4999 Contributed Revenue

5000 – 5099 Government Contracts

5100 – 5999 Earned Revenue 

6000 – 6999 Other Revenue

7000 – 7999 Personnel Expenses

8000 – 8999 Non-personnel Expenses

9000 – 9999 Non-GAAP Expenses

QUICKBOOKS FOR NONPROFITS

https://www.notforprofitaccounting.net/wp-content/uploads/2008/08/ucoa.pdf 

https://www.notforprofitaccounting.net/wp-content/uploads/2008/08/ucoa.pdf
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Chart of Accounts
SAMPLE REVENUE BREAKDOWN

Account  Numbers Category

Contributed 
Revenue

4000 - 4099 Contributions Without Donor Restriction

4100 - 4199 Contributions With Donor Restriction

Government 
Contracts

5010 Federal

5020 State

5030 Local

Earned 
Revenue

5110 Fees for Services

5120 Admission/Tuition

QUICKBOOKS FOR NONPROFITS
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Chart of Accounts
IMPORTANT ACCOUNTS FOR NONPROFITS

Type of Account Account

Contributed Revenue 
Accounts

4000 Revenue without Donor Restriction
 4010 Individual – Without Restriction 

 4020 Foundation – Without Restriction

4100 Revenue with Donor Restriction
 4110 Individual – With Restriction

 4120 Foundation – With Restriction 

 4199 Release to Unrestricted

4700 Satisfaction of Restrictions

Equity Accounts 3000 Net Assets without Donor Restrictions

3100 Net Assets with Donor Restrictions

QUICKBOOKS FOR NONPROFITS
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Classes

CHART OF 
ACCOUNTS:
  Assets
  Liabilities
  Net Assets

Program M&G Fundraising

Program A Program B

Class

Sub-Class

Sub-Class
Level 2

 Revenue
 Expenses

QUICKBOOKS FOR NONPROFITS
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Classes

CHART OF 
ACCOUNTS:
  Assets
  Liabilities
  Net Assets

Funder 1 Funder 2

Grant A Grant B

Customer

Project

Program M&G Fundraising

Program A Program B

Class

Sub-Class

Sub-Class
Level 2

 Revenue
 Expenses

QUICKBOOKS FOR NONPROFITS
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Account Class

After School 
Expense - 
Supplies

Programs



Bringing it Together
EXAMPLE

QUICKBOOKS FOR NONPROFITS

An organization has an annual after-school program that provides notebooks, 
among other materials, to its participants. How would you book the notebook 
expense?

Account

After School 
Expense

Account Class Sub-
class

Supplies Programs After-
School 
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Budget Types

Operating Budget

Program A M&G

Total

Class

Customer/Project

QUICKBOOKS FOR NONPROFITS

Fundraising

Restricted 
Grant 1

Restricted 
Grant 2
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Budget By Class

Program A M&G

QUICKBOOKS FOR NONPROFITS

Fundraising
Operating 

Budget

Program-Based Budget 
Template: 

strongnonprofits.org 

RESOURCE

https://www.wallacefoundation.org/knowledge-center/resources-for-financial-management/pages/default.aspx
https://www.wallacefoundation.org/knowledge-center/resources-for-financial-management/pages/default.aspx
https://www.wallacefoundation.org/knowledge-center/resources-for-financial-management/pages/default.aspx
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Thoughts & 
Questions

QUICKBOOKS FOR NONPROFITS
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Working with 
Restrictions

QUICKBOOKS FOR NONPROFITS
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Using Journal 
Entries

Classifying Net Assets as with restrictions

Payroll

Reclassifying revenue or expenses

Recording depreciation

Recording accruals

In-kind contributions

QUICKBOOKS FOR NONPROFITS
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Working with Restrictions
SCENARIO

ABC Nonprofit received a $60,000 pledge from a foundation. According to the 
requirements of the grant, the funds are to be earned equally over a three-year 
period to be used for Program A. The pledge will be paid out in equal installments 
at the beginning of each year. 

Fiscal year end: June 30th

Releases in QuickBooks: Quarterly

QUICKBOOKS FOR NONPROFITS
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Working with Restrictions

RECOGNIZE PLEDGE RECEIVED

Step in QuickBooks Journal Entry (created automatically by QuickBooks)

Date Account DR CR Class
Create Invoices

Amount: $60,000
Account: Accounts Receivable
Item: Foundation Restricted

7/1/20
Accounts Receivable (BS) $60,000

Program A
Foundations – With 
Restrictions (P&L) $60,000

Step in QuickBooks Journal Entry 

Date Account DR CR Class

Make General 
Journal Entries

7/1/20

Net Assets without 
Restrictions (BS) $60,000

Net Assets with 
Restrictions (BS) $60,000

MOVE NET ASSETS WITHOUT RESTRICTIONS TO NET ASSETS WITH RESTRICTIONS

1

2

QUICKBOOKS FOR NONPROFITS
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Working with Restrictions

RECOGNIZE PLEDGE RECEIVED1
MOVE NET ASSETS WITHOUT 
RESTRICTIONS TO NET ASSETS 
WITH RESTRICTIONS

2

QUICKBOOKS FOR NONPROFITS
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Working with Restrictions

RECOGNIZE CASH RECEIVED

Step in QuickBooks Journal Entry  (created automatically by QuickBooks)
Date Account DR CR Class

Receive Payments

Amount: $20,000
A/R Account: Accounts 
Receivable

7/15/20
Cash (BS) $20,000

Accounts Receivable (BS) $20,000

3

QUICKBOOKS FOR NONPROFITS
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Working with Restrictions

RECOGNIZE CASH RECEIVED3

QUICKBOOKS FOR NONPROFITS
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Working with Restrictions

RECORD EXPENSES

Step in QuickBooks Journal Entry  (created automatically by QuickBooks)
Date Account DR CR Class

Write Checks 
(or Pay Bills against 
outstanding bills)

Amount: $5,000
Account: Supplies (expense)

7/1/20 – 
9/30/20

Supplies (P&L) $5,000

Program A
Cash (BS) $5,000

4

QUICKBOOKS FOR NONPROFITS
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Working with Restrictions

RECORD EXPENSES4

QUICKBOOKS FOR NONPROFITS
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Working with Restrictions

RELEASE RESTRICTIONS

Step in QuickBooks Journal Entry
Date Account DR CR Class

Make General 
Journal Entries

9/30/20

Release to Without 
Restrictions (P&L) $5,000

Program A
Satisfaction of 
Restrictions (P&L) $5,000

5

Step in QuickBooks Journal Entry
Date Account DR CR Class

Make General 
Journal Entries

9/30/20

Net Assets with Donor 
Restrictions(BS) $5,000

Program A
Net Assets without 
Donor Restrictions (BS) $5,000

QUICKBOOKS FOR NONPROFITS
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Working with Restrictions

QUICKBOOKS REPORT REFORMATTED REPORT

RELEASE RESTRICTIONS5

QUICKBOOKS FOR NONPROFITS
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Working with Restrictions

QUICKBOOKS REPORT REFORMATTED REPORT

RELEASE RESTRICTIONS5

QUICKBOOKS FOR NONPROFITS
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Working with Restrictions

QUICKBOOKS FOR NONPROFITS

5 

Release 
Restrictions

1 
Recognize 

Pledge 
Received

3 

Recognize 
Cash 

Received

4 

Record 
Expenses

2
Move Net 

Assets 
without 

Restrictions 
to Net 

Assets with 
Restrictions
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Working with Restrictions
TRACKING RELEASES

QUICKBOOKS FOR NONPROFITS

RESOURCE
strongnonprofits.org 

http://www.wallacefoundation.org/knowledge-center/Resources-for-Financial-Management/Pages/Temporarily-Restricted-Net-Asset-(TRNA)-Schedule.aspx
http://www.strongnonprofits.org/
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Thoughts & 
Questions

QUICKBOOKS FOR NONPROFITS
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Tips for Efficiency

QUICKBOOKS FOR NONPROFITS
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Update Existing QBO Structure

 Ideal timing with start of new 
fiscal year

 “Map” new accounts to old for 
audit/reporting trail

 Merge like accounts when 
possible

Move from QBD to QBO

 Ideal timing with start of new 
fiscal year

 Intuit offers free data transfer

QuickBooks Update Considerations

QUICKBOOKS FOR NONPROFITS

https://www.youtube.com/watch?v=Ddph_qKThYw&embeds_referring_euri=https%3A%2F%2Fquickbooks.intuit.com%2F&embeds_referring_origin=https%3A%2F%2Fquickbooks.intuit.com
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REOCCURRING TRANSACTIONS & 
REPORTS

 Memorization feature: transactions 
for rent, loan payments, health 
insurance bills, etc. 

 Favorites: Reports frequently used

 Export to Excel to review data 
before adjusting an entry

 Import data

Minimize Entries and 
Tasks

QUICKBOOKS FOR NONPROFITS
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Automation within QBO & Other Software

Bank 
Reconciliation

Credit Cards Prepare 
1099s

Expense 
Management

Payables

BUILT IN ADD-ON

QUICKBOOKS FOR NONPROFITS
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Thoughts & 
Questions

QUICKBOOKS FOR NONPROFITS
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Resources & Wrap Up

QUICKBOOKS FOR NONPROFITS
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Financial Management Resources

QUICKBOOKS FOR NONPROFITS

This library of free 
tools and resources 
was created in 
collaboration with 
the Wallace 
Foundation to help 
organizations 
become “fiscally 
fit.” StrongNonprofits.org 

http://www.strongnonprofits.org/
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Become a TechSoup Member for Discounts to 
QuickBooks Online Advanced

 To access discounts to 
QuickBooks Online and other 
software solutions, become a 
DIY TechSoup member for no 
cost

 All 501c3 can enroll in a 
TechSoup membership for 
free with your letter of 
determination

Click here to get 
QuickBooks Online 
Advanced through 

Tech Soup

QUICKBOOKS FOR NONPROFITS

RESOURCE

https://www.techsoup.org/products/quickbooks-online-advanced-g-51083-?_gl=1*nuq0is*_up*MQ..*_gs*MQ..&gclid=EAIaIQobChMIk6K8sdjciwMV20n_AR3l1iq9EAAYASAAEgLEEPD_BwE
https://www.techsoup.org/products/quickbooks-online-advanced-g-51083-?_gl=1*nuq0is*_up*MQ..*_gs*MQ..&gclid=EAIaIQobChMIk6K8sdjciwMV20n_AR3l1iq9EAAYASAAEgLEEPD_BwE
https://www.techsoup.org/products/quickbooks-online-advanced-g-51083-?_gl=1*nuq0is*_up*MQ..*_gs*MQ..&gclid=EAIaIQobChMIk6K8sdjciwMV20n_AR3l1iq9EAAYASAAEgLEEPD_BwE
https://www.techsoup.org/products/quickbooks-online-advanced-g-51083-?_gl=1*nuq0is*_up*MQ..*_gs*MQ..&gclid=EAIaIQobChMIk6K8sdjciwMV20n_AR3l1iq9EAAYASAAEgLEEPD_BwE


About BDO USA 

At BDO, our purpose is helping people thrive, every day. Together, 
we are focused on delivering exceptional and sustainable outcomes 
— for our people, our clients and our communities. Across the U.S., 
and in over 160 countries through our global organization, BDO 
professionals provide assurance, tax and advisory services for a 
diverse range of clients.

BDO is the brand name for the BDO network and for each of the 
BDO Member Firms. BDO USA, P.C, a Virginia professional 
corporation, is the U.S. member of BDO International Limited, a UK 
company limited by guarantee, and forms part of the international 
BDO network of independent member firms.

www.bdo.com

Material discussed is meant to provide general information and should not be 
acted on without professional advice tailored to your needs.

© 2025 BDO USA, P.C. All rights reserved. 
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